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Stage -1 User Reqistration Process

Step 1: The user can access the portal using this URL.: https://shramsetu.qujarat.gov.in/

Step 2: If they have already signed up on the Shramsetu portal, they can directly log in using
their User ID and password at: https://shramsetu.gujarat.gov.in/Home/Login.

If they are visiting the Shramsetu portal for the first time and want to sign up, they should go
to Online Application > User Registration.
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ONLINE APPLICATION

Step 3: For the user registration process, they need to enter the following details:

e First Name

« Middle Name

e Last Name

e Mobile Number

e Email
e Password
o User Type:
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o Select ""Establishment™ if you are registering as an Establishment or Principal
Employer.
o Select ""Establishment as a Contractor™ if you are registering as a Contractor.
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Note: The user must fill in all the required fields and click ""Register™ to continue. Once
submitted, the system will send a verification OTP to the registered email address. Clicking
""Cancel™ will clear all the entered information.
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OTP for Directorate of Labour portal - y
(D Satartay July 25 026 10124 PM
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Commissionerate of Labour
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Step 4: After entering the OTP received via email, the user will see a successful verification
pop-up displaying their Login User ID.

Additionally, an email containing the user's Login User ID will be sent to the registered email
address for future reference.

Your email OTP has been
successfully in
User ID is:]
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Stage -2 Establishment Master Submission

Note: Establishments who wish to apply for a Registration or License application must first

submit their organization's relevant details as Establishment master.

Step 1: The user can log in by clicking the ""User Login'* button on the homepage (Online
Application > User Login) or by directly accessing the following URL:

https://shramsetu.qujarat.gov.in/Home/Login

W commissionerate of Labour
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Step 2: After a successful login, the user will be redirected to the ""Establishment Master"*
dashboard.

Establishment Master
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Step 3: Click ""Add New' and fill in all the required details in the Establishment Master
form.

Establishment Master is divided into the following sections:
Section A: Establishment Details

e Login User ID (Auto-generated at the time of user registration)

o Establishment Name (Entered exact name of establishment as per proof)

e Labour Identification Number (LIN) (Entered exact number of LIN. If you have not
known the LIN of your establishment search on “Know your LIN” -

e Mobile Number (Entered during user registration — cannot be edited later)

« Email ID (Entered during user registration — cannot be edited later)

o Head Office Full Address (Present Address of the establishment Including Taluka,
District, and State)

o Corporate Office Full Address (Including Taluka, District, and State)

e District

e Taluka

e Area

e PIN Code

o Establishment Commencement Date
e« NIC Code

e Type of Establishment : Selection as per below

1 Audio visual cine worker and cinema theatre work
2 Building & Other Construction Work
3 Contract Work

4 Factory

5 Godawan

6 Motor Transport undertaking

7 Newspapers Establishment

8 Trading

9 Beedi Cigar Work

10 Government organisation

11 Board

12 Municipal Corporation

13 Corporation

14 Nagarpalika

15 Hotel/Restaurant

16 Gram Panchayat

1717
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18 Security

19 School

20 Hospital

21 Shop

22 Commercial Establishment
23 Others

o Type of Ownership: Selection as per below

1 Sole Proprietorship

2 Partnership

3 Limited Liability Company (LLC)
4 Non-profit organization

5 Limited Liability partnership (LLP)
6 Joint venture

7 Private Limited

8 Co-operative

9 State owned company

10 Public Limited

11 MSME

12 Start-up

13 Public trust

14 Charitable Trusts

15 Religious Trusts

16 Franchise ownership

17 Joint Venture

18 Others

e Do You Intend Employee (Pre-defined based on the applicant type selected during
user registration)
o Risk Category: Selection as per below (As per GPCB norms)

1. High
2. Medium
3. Low

e Size of Firm: Selection as per below (As per MSME Turn Over)
1. Small (up to 10 cr. Turn over)
2. Medium (up to 100 cr. Turn over)
3. Large (up to 500 cr. Turn over)

e Investor Type

e Type of Industry
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(=]
A. Establishmant Dotails (&=l [@dl)
A. Establishment Details.
Field Data Instruction

Mobile No / HIGULEAH o101 * -

Email Id / €-Ac e SL. SAA US| A&l Arg Bl WA
o JscR 53l asla

Establishment Name / ¥elo] Arelo] ollH ARSI EcllAY Yol %

ollH # ELWEA 8§24,

LIN (Labour identification no. )* LIN 0{0{3 oﬂ vAA ol au Cn, glglc,lui
%S, Know Your LIN 3] sclldl ua
drauell (ot ottuteuell Ln el
asLal.

Head Office Full Address sell AU LA SR Sl Ao URelly

(Including Taluka , District And
State Details) / {uL $A3lq]

AYel ARy (g, (Becl
AU A%2Uell (AoLA UBA)

ELHA 59 ol A sl ama
el ol allng (s, AU dlgsl
(Rl wa A2 [Qotd Ulot 815
U elHA scllefl 23

Corporate Office Full Address Q‘l?"'llli eLHA 53 awaq le(’i ollH
(Including Taluka , District And .
sl old. AHY dlgsl (BeAl ual

State Details) / s\uRe Saﬂcj
AYel ARy (g, Becl Rs2toll (Aot et Bls A et
scllo(l 233

wa AUl Aot AR ) *

District / (Bccll ol AU SlA 511 Sla A Yeello]
sllH ELWEA $Rclle] 33
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Taluka / cll{8\ «

a2l AU SlA slARA Sla A dlEsla]
sllH ELWEA $Rclle] J3.

Area / (Qrctl2 *

QLU sIGet Nof Hiell w2l el sl
slRd 8l A (AR URiE sRcllall
33 wadl %l [QcllRe] ol ol &
dl Other URiE 531 Aoy [ARcIR
ELHA sRclloll 3.

Pincode/’lﬂo{ sls *

ol AUl sl 51Rc Al A (Qrctlel
Yot Sls LU sRclloll 233,

Est. Commencement Date /
el 2A3 U2 AR «

dRAUL 23 AU AR elHA scllell
3.

NIC Code / WolABSAL 8lS *

QWU SIGat Nof Hill URlE sRcllo] 232
AUl %L NIC Code ot §lal Al Other
URiE 531 DNoyucll el sRalall
34

Risk Category / %lHH cldlx

1 High
2 Medium
3 Low

QU sIBet Nof Wil UE sRclle] 3.
(As per GPCB norms)

Size Of Firm / Qaq HIU*

1. Small (Turnover up to 10
cr)

2. Medium (Turnover up to
100 cr)

3. Large (Turnover up to 500
cr)

QU LBt Aof Higll URie sRallo] 3Q.
(As per MSME norms)

Investor Type / A5LQLSLRell
Usl*

1 Foreign
2 Domestic

QLU sLGet Nof Higll urie sRalo] 3Q.

Type Of Industry / G&0oLall
Usl*

QU SIGet Noj Higll UE sRcllo] 3.
wall % AHL ot SlA l Other UHE
531 AoyAcll el sclsll Q.
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Type of Establishment / el
Usl*

1 Audio visual cine worker
and cinema theatre work
2 Building & Other
Construction Work

3 Contract Work

4 Factory

5 Godawan

6 Motor Transport
undertaking

7 Newspapers
Establishment

8 Trading

9 Beedi Cigar Work

10 Government organisation
11 Board

12 Municipal Corporation
13 Corporation

14 Nagarpalika

15 Hotel/Restaurant

16 Gram Panchayat

1717

18 Security

19 School

20 Hospital

21 Shop

22 Commercial
Establishment

23 Others

QU SIGet Noj Hill UE sRcllo] 3.
AUl %l AHL ot 8l dl Other URE
531 Aoyl el sclloll 3.

Type Of Ownership / REE
Usl

1 Sole Proprietorship

2 Partnership

3 Limited Liability Company
(LLC)

4 Nonprofit organization
5 Limited Liability
partnership (LLP)

6 Joint venture

7 Private Limited

8 Co-operative

9 State owned company
10 Public Limited

11 MSME

12 Startup

13 Public traust

14 Charitable Trusts

15 Religious Trusts

16 Franchise ownership
17 Joint Venture

18 Others

QU SIGet Noj Wil UE sRcllo] 234,
Al B AHl ot Sl Al Other URE
531 Aol el scllall 3.
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Section B: Details of Manpower

In this section, the user needs to enter the details of different types of manpower along with
their respective headcounts.

o If you are registering as an Establishment or Principal Employer. (Please enter the

manpower details separately for each category.)

e Number of Manpower of the Establishment (Direct Employee/Worker) (Only those
who have Gujarat domicile)

e Number of Manpower of Contractor

e Number of Fixed-Term Manpower

o Number of Inter-State Migrant Manpower (Only those who have not Gujarat domicile)

o Total Count (Auto calculated)

B. Details of Man power (Nldﬂ?:rbﬂﬂ'l fa-’fm\)

B. Type of Industry & Details of Man power (Please enter the manpower details
separately for each category. (€35 32913l {2 Hlstalotoe(l (ALl WAL et Ealictaus(l

233l.)

Field Instruction

No. of Man Power Of Establishment / el Moo el duax
Male/ | Female/ | Transgender/ | 1ota)/ geix | dRloll A GUR 8lal AUA 9%
43 el ZoUBoS 2+ e urlddl Ao Aal %
Al vl eaicausl 234
BUL VoA 5185 352013lell UHLIAL s
ol(3.
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No. Of Man Power Of Contractor / Qo@l&& Rell Hlolclolno(l vl
Male/ | Female/ | Transgender/ | 1otal/ geix | ARUHL S121Rd Sloglse? S1N(1RA(
i el SoUFoS 2 o Auall e2licialoll 3. FHi W2 51
32013loll AMLA2 5 (3.
No. Of Man Power Of Fix Term / R HEcloll Hlotcolnofl Huau *
Male/ | Female/ | Transgender/ | 1ota/ geix | el slIRd [t Hedotl
s el SoUFoS 2 SHARAA % el ealcasll 234
FUL Wod SlE5 32013ell AHLA2 s
o(3.
No. Of Man Power (Inter State Migrant / AiclR A% RUANLAR  sIMERL{l vl )*
Male/ | Female/ | Transgender/ | 1ota)/ gcis | direlloll A GUR &l Al 9%l
kShald el §oHBo5 2 AusA dradl ol S Al %
(el dvaul e2icatsl 234
BUl Wl SlE5 32013loll AHLA 5
ol(3.

o If you are registering as an Establishment as a Contractor. (Please enter the

manpower details separately for each category.)

e Number of Manpower of the Contractor (Only those who have Gujarat domicile)

o Number of Fixed-Term Manpower

o Number of Inter-State Migrant Manpower (Only those who have not Gujarat domicile)
o Total Count (Auto calculated)

B. Details of Man power (Mleici2l[5e=il [c2id))
TINT Do (ETDOAST Cetatis sepITIIRN MUt o L Rl w2

Fazee e pRrsp— | et (2 ana syma Lasfaied] 034,
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B. Type of Industry & Details of Man power (Please enter the manpower details
separately for each category. (€35 32913l H@ Hletclote(l (ALl AL L gliceals(l

233.)

Field

Instruction

No. of Man Power Of Establishment / AU Hiotaoine(l duLx

Male/
Y3nLx

Female /

=2\

Transgender/
2B oS *

Total/ §C:*

slogiseetl A GUR dlal Wal %
SH{lugd wRtadt da Al %

HARAA vl galicalell 233l
FHL o S8 3203loll UHIA 5
Ald.

No. Of Man Power Of Fix

Term / @2l Y€ cdoll Hlotcloinnofl vl *

Male/
Y3Io*

Female /

2|

Transgender/
2B oS *

Total/ $CLx

SloglseRHl  s12Rd [aAd Yedoli
st (lAle{l o vl e2liciasdl 234
BUl Wl SlE5 32013loll AHLA 5
o(3.

No. Of Man Power (Inter

State Migrant / 3R A% UL AR L sIHERL{l vall )*

Male/
Y3nlx

Female /

&+

Transgender/
2B oS *

Total/ §Cx

Slogls2atl AA BUR Slal Aol A2Ucl
SHluesd wRlddl of da dadl ¥
Al dvaul ealicaus(l 284
BUL Wod SlE5 32013ell AHLA2 $A
o(3.

Section C: Establishment Documents

In this section, the user needs to enter details related to various documents of their organization,
such as TAN/PAN, GST details, EPF details, and more.

e TAN/PAN Registration (Mandatory)
o Other Registration (e.g., GST)
e Shop & Establishment Registration

o EPF Registration

o Factory Registration

o ESI Registration
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C. Documents of Establishment (H41=41 £3¢12%))

C. Documents of Establishment (clHIH GUCotl ExcllA%lell Ase SIUl As Slesd
AWl AR Bl %Y sl A uH2A Rl a3.)

Document type Docume | Date | Issued by Instruction
nt No. of Authority
Issue
Pan/TAN Card dzellell PAN Al TAN ofl
(Wet 815) Aogl 52l g2Ald B.
GST Registration AR&UG ALY USAL MUl SIAM
(?.aa.él. ;@f%ld) GUAGU dAHIH Excllalell
Shop & Establishment
Registration (QatAl Ut Aol Ase sl As
(E5lol Aol el 8165 Awdl. HRe? ™Rl
wRAuH ds01q] UHA A UUAlSs salell 8l
993 3ol) A2 oAl .

EPF Registration
(S UL As. of YRUA)

Factory licence
(35231 AlAURL)

ESI Registration
(€5 DA ULES. Y2 2Uol)
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Section D: Employer/Manager Details

In this section, the user needs to enter details of all the responsible person/ employer/manager

of their establishment.

Note: At least one person must be marked as the "Authorized Person™ during the
Employer/Manager Details submission process. This person will be considered the

authorized representative while submitting Registration or License applications.

« Name of the Responsible/Authorized Person (Full Name as per proof)

o Email ID (This email ID will be verified through OTP authentication)

e Mobile Number

o Permanent Address (Including Taluka, District, and State)

o Secondary Address (Including Taluka, District, and State)

o Designation

o Identity Number

« Date of Birth

o Designation Proof

o From/To Date (Employment tenure in the organization) if a person is working no
need to add To Date.

D. Details of Employer/Manager With e-sign (5-418+ (e-sign) 218l AndluydaAw«l [€o1dl)

[ s+
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D. Details of Employer/Manager With e-sign (31&5‘ Yel As HAGER A5l GST aélél?:a
Yool QA A vAcld B) AU AS 5l Ay FAUAER /MBS A cUlsoll ot eliet 531

Is .

Field

Data

Instruction

Name of Responsible/Authorised
Person (Full Name) /

B AUGHER /MUEEA cUlso]
ollHx

GST i ¥ wBgd caulsal slat Aol yHLAal
sl A A,

Email Id / -2t 3UES.SL*

goldct -Ad .Sl oTp ol AZLS¥9tet
29l

Mobile No / HlMLES A ool %

Permanent Address (Including
Taluka, District And State Details)

J URAl ARely (Al 8\, (Becll
Ua AUl [Qotdl URA) *

Al sl (Bl wal AUl [Qotct Ulat s
UA el sclofl 233

Secondary Address / oUlRl Uy
(AUlg8), (BeAl wal Aol
(Aol URe) #

Ald sl (Bl wal AUl (Aot Ulat Sls
A elnet sclell 3.

Is Authorized Person / %{[a{sd
s ®

YUHER /U[Ag s USL 518 Wso]
ollH Authorized Person 3% 2ls $cllo]
34

Designation / §l&lx

AUML % 8lal YRlaldl sl2l A ude s:4l.
o AlreHl ot Slal ll, LR ude s3|
AU EMA 5Rclloll 233

Identity Number / B0\ ol01? *

WA ololR dld e 518, s ua,
5185 UL A 51§ USL Asall ololR ElWe
sclloll 233 el B GST U[g1Ee Hi oM
&l Al As per GST €2licll astat.

Date of Birth / %o+ 3w *

Designation Proof / 8l&loll I;RLCIL

*

Slalall YRlal o3y e 518, [Augs ux,
516 el Ao 518 Usl As ollsclle] 34,
ol A GST uE[gl3e Ul ottt 8l A A (@S]
s,
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From Date * BRAUML elwct gl dllut Aeta ARl
A&l Aatndl dla A dARlw A sclall
39

To Date

BRAUML olls3| AHA A R Wl A
Slal Aeundl ol Al R % dlidlu
elHet scllofl 3. % A @9 Usd el
Sl dlflw elet scllefl 2841 (3.

Section E: Others (This section is required only for the “Factory” and “BOCW?”
categories. It is not required for any other categories.)

1) In this section, if your establishment type is “Factory” you have to tick on “for factories”
and enter the details below.

e Details of the manufacturing process

e Name of the chemicals to be handled and stored along with quantity

e Total Horsepower

E. Others ({=Y)

Page | 18




Commissionerate of Labour
Labour, Skill Development & Employment Department
Government of Gujarat

E. Others (for the “Factory”)

Field Data Instruction
Details of the manufacturing process el Gaulest uldau ealiaal.
Name of the chemicals to be handled Al % 88 ¥lscol auRLel

and stored along with quantity

Al 8l Al doj ol Aol A 3ecll
HoUHL RAR 52 ® Aol [Qotd
gallclal.

Total Horsepower AR Ml AUl Udl AR uaR
gallaal.

2) In this section, if your establishment type is “Building and other construction work”
you have to tick on “for building and other construction work™ and enter the details below.

e Type of Construction work
e Details of Approval of the Local Authority / Details of Contract given by the

Government Department

E. Others (¥{<Y)

E. Others (For building and other construction work :)

Field Data Instruction
Type of Construction work 5022520l Ug@oall sz eaiadl
Details of Approval of the Local $arg52lot gci[-a HI2 AsE
Authority/ Details of Contract
given by the Government ANAEA Ayl 53¢t (Aot /
Department so2g52lol Ugl M2 HAA
sloglseall [Qotdt ealiacl.
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Once all the required details are filled in and the Applicant Master is submitted, a unique EIN

(Establishment identification number) is generated for the organization.

reus Cxtanttareesd Mavtr ban beer Jubredted Jccoemfety

et Agphe st tasvhes w T 20000
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Stage-3 Application for Reqgistration of Establishment under
OSH&WC Code

Note: Registration is compulsory for all the establishment & establishment as contractor.

Step 1: Go to the ""Application List™ menu from the left panel and click on the "*Add New""
button. Once the user clicks on the "Add New' button, a pop-up window will appear

displaying the list of applications that the user can apply for.

Step 2: Select ""Application for Registration of Establishment under OSHWC Code"™ for

the registration purpose.

The " Application for Registration of Establishment under OSHWC Code™* form is divided

into the following 7 sections:
Sectionl: Application Details

o Application Date (Auto-fetched date — present day)

o Office Location & Area (The user will select the relevant office based on their
organization’s area)

o Office Address (Auto-fetched based on the office selected in the previous menu)
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o Is Establishment already registered under any central labour laws? (If yes, user

have to upload copy of previous registration certificate.)

FORM:1
(Ses Rule-3. 4(1)and 6}
Application for Registration for establishments Under OSHWC Code

Application Details

Appbontion Dats ! wizipe] aiflw OfMiee Address 1 Wilpiee] esief

Ofon Locaion | Wil sn

Iz Dxtablichment sirwady regivtared under sy central Labowr Lew?
) ) o Sedhy a Arusl Jam udde] v il @

Section A: Establishment Details:

It will contain the following fields which are auto-fetched from the Establishment Master

submitted by applicant in previous steps.

e EIN

e LIN

e Establishment Name

e Mobile No

e Email

e Do You Intend Employee
e Risk Category Name

e Address

e District Name

e Taluka Name

e Pincode

e Type of Industry

e Type of Establishment

e Max Workmen Count

e Type of Ownership

e Activity as per National Industrial Classification

e Details of Selected NIC Code
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A. Establishment Detalls

Bk LN B st Extabliserent tawve | Niede] w

Mabite Na. / 30 & vt | 15 S s 51 Do You Amens Trvployws / 8 8 Ml o wanidl ol

Mok Catmgrory Marw /1M B il

Aoavess | Moty Destrict Noere | it i Tkuha Names | (9S4 1M

Pincacts 1 e Sl Tvpe OF srctuntry / Ot una" Tipe af Dxtatrntvement | 20l U1

Max Workmen Court / Sevii sbudldd Jva

Tyt OF Owserstas ( MilSIATL w1 Actiaty a5 per Mathoasl Iastrial Clrsibraten / 1l W00 Doetinds of Selected M Code | GHE 21 iC S154l Bl

axflsen s gl

Mertifuartom of e eStabrbrnerd e hah | Grptioh S o Svetopes |
vepresersative / 2t1uainl M wlsdin) ¢ wlalmaingg B
GlNen e

Section B and C. Details of Employer / Manager

These details will be auto-fetched from the Establishment Master form.

B and C. Details of Employer / Manager

-t TR~ - et e AR - PP = o - oy -~
wur I SS— - — " — - <
Man power details of Establishment
e G Mam Fomws OF Ertasieinmn * HIN1 setaner) el Wia OF Myn Prsvr OF Comimurme / Aleg L0t Simpamrl wia) W0 o M Pywrer o Frams Towes | Fkt Lol et v
S0 0 Man Powe Petar State Mgt | schtl arwn somlalon stsouidial sear | A OF Min Prwer panor Townpat| | oren mlbanl] i pilee dlinesy £l Mas Poww Cawt / S0 e s silee

N0 Of Aggrertze ¢ Sibdiani] deu

Section For building and other construction work

If your establishment type is “Building and other construction work” than enter the details
below and other details will be auto-fetched from the Establishment Master form.

® Probable Date of Commencement of work: Manually enter the date of commencement

of work
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® Expected Date for Completion of work: Manually enter the date of completion of work

For building and other construction work / 35l el 3o G{iusiyeil 5134 HI2

Section For factories

If your establishment type is “Factory” details will be auto-fetched from the Establishment
Master form.

For factories / 3523]%4| H(2

......

Section D. Contract Details

. For Establishment: In this section, User needs to enter details of the contractor
deployed in their organization (if applicable)
. For Establishment as Contractor: "In this section, User needs to enter details of the
organization where their labour is deployed."

e Select EIN

e Registration No (Auto-fetched based on the EIN selected)

e Name (Auto-fetched)

e Address (Auto-fetched)

e District (Auto-fetched)
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e Taluka (Auto-fetched)

e Mobile No. (Auto-fetched)

e Pincode (Auto-fetched)

e Nature of Work (Manually enter)

e Commencement Date (Manually enter)
e Completion Date (Manually enter)

e Total No. of Contract Labour (Manually enter)

Note: Multiple Establishment/Contractor can be added in this section.

D. Contract Details
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Section: List of Documents

This section will contain the documents uploaded by the user in the Establishment Master.

List of Documents

Section: Details of Fee

This section will contain details of the registration fee based on the "Total Manpower

Count™.
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Details of Fee
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Step 3: Once the user fills in all the required fields, they need to provide their consent at the
bottom of the application before submitting it. An OTP will be sent to the authorized person's

registered email address.

S

Step 4: After entering the correct OTP, the user will be able to click on the *"Confirm and

Pay"" button, which will redirect them to the payment page for further processing.

Once the payment is successfully completed, the user will be redirected to the application form.
At the end of the process, a unique application number will be generated and provided to the
user, for example: REG/OSHWC/GJ/AHM/2026/000010.

Application List

Search Menu

Total Count: 1 Expiring Application Count: 0

& luﬁ_m_.1~m:-

The applicant will be able to view the status of their application from the listing page, as shown

below:
The applicant will also be able to download the complete application form that they have filled

in, as mentioned in the above steps.
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Form-1
(See Rule-3, 4(1) and 6)
Application for Registration for existing establishments/New

establishments/Amendment
to certificate of Registration

Agpitcation No. ML LAY AV LA U IIR20000 78 Datac- 250720

A Cxtatessmest Detaa

1 EN S 10e-s0e0-5
2 o Datatdutesert Ci 10
Za [Type of esteStatyrmss - VRS e worker and Crmers Heaste work

ULL MEAD OFFICE ADDRESS TEST STHREST NO - ATEST AREA, TEST
TY TESY ST
1 jocedon snd Addteas o he Eatabbatenard

jrwyeah tarthiad e PEMMANEINT ADCICLSE TEST
foerr sy povesi e 4 yossg oo EVR.:' TEST OTY TESTY e ager
s AT

Ermuuxo PERSON - 23
COoND 1y Fz,rmms_ 2 frrtres
Contract Detaids
- - — Pu—r Narkrw of Mo of Cortrac ¥
taztetromet oo gt omoeten of woe

Recoz No Faung
[EOwan Detaiis ]

Oule = 35042220
Virfing by DRIVYESM

Place : Anmecatue: E-aignidigitsl sign of
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Stage-4 Query raised on Application

In case any query is raised by the approving authority on the application, an email will be sent
to the applicant with the details of the query.

EALITINNN. Pip e s o 00 o hor A Mt P M (M0 s (R & g MU P owests I s 0 Ui r et (ord it T (1 VIR T pame

Desn DRIVYESH CONTRACTOR

A query haes Deen raised on your apphcaion [Appication No. REGCSHAWCOGAHMNOZGD00010) Please lbg in to the SvamSetu porsal 1D wew and respond 10 e quayy &t e carlest
Reason for query: One Query from the Apmeoeng Mthorey

Stasus: QUERY

IT you have any Questons of requie Aather dssistance. pleases CoNtact Cur SUpport leam

To respond to the query, the user needs to log in to their account and click on ""Respond to

Query"" to submit their response.

"
I
i
|
0

[ Search Menuy

Totad Count: 1 Expiring Application Count: 0

Once the user clicks on the ""Respond to Query" button, they will be redirected to a
registration application page. Where user shall correct the data/documents as per the query &
under the Applicant Remark section, they need to add their response and submit the application

again.

Page | 28



Commissionerate of Labour
Labour, Skill Development & Employment Department
Government of Gujarat

o
.
Payment Details
Trwncacton W Avmast o
Fapvart St ¢ Qe =5 Paprwert Dute ¢ At i

PRy T It o

IWMMYMNMJH_UMW‘II Tuw To The Best Of My Saondonpe Aest Doty
& el e ob g b Bnn st Fnd sl S v ] e omaand i il 2

=3

Once the application is approved or rejected by the Approving Authority, an email will be sent

to the applicant along with the application status.

If the application is approved, the applicant can download their registration certificate from the

"Application List" window, as shown below:

Search Roset

Total Count: 3 Expiring Application Count: 0

erexes R [ — \ 2558 -
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Stage-5 Application for License Under OSHWC Code

Note: Before applying for a license, the applicant must complete the Establishment master and
obtain the Registration Certificate. The detailed steps for completing the Establishment
master and obtaining the Registration Certificate are provided in the previous section of this

user manual.

Step 1. The user/applicant can access the portal using this URL:

https://shramsetu.qujarat.gov.in/

Step 2: The user can log in by clicking the ""User Login" button on the homepage (Online
Application > User Login) or by directly accessing the following URL:

https://shramsetu.qujarat.gov.in/Home/Login

W commissionerate of Labour m u s
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Step 3: Access the License Application

Go to the "Application List" menu from the left panel and click on the "*Add New"" button.
Once the user clicks on the ""Add New" button, a pop-up window will appear displaying the

list of applications that the user can apply for.

Step 4: Select ""Application for License for Establishment under the OSHWC Code"" for

the registration purpose.
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Step 5: Complete the License Application Form

Upon selecting Application for License for Establishment under the OSHWC Code, the
system will open FORM-25 (See Rule 47) in a new window.

The license application is divided into the following sections:
Section: Application Details
Enter or verify the following information:

o Application Type — Select Workwise or Common.

o If you select Common, you will need to select more than one district where the work is
to be carried out.

o Application Date — Auto-populated with the current date.

o Office Location - The user will select the relevant office from where they wants to
obtain the license.

e Area - The user will select the relevant area where their work is to be carried out.

o Office Address — Auto-populated based on the selected Office Location.

e Zone - Auto-populated based on the selected Area.

e Is Establishment already having a licence under the CLRA Act, 1970? (If yes, user
have to upload copy of previous licence.)
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If you select workwise, window as shown below:

FORM.26
(e rule - 47

Application 4 Licensa lot establshments Undsr OSHWC Code

Application Details
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If you select Common, window as shown below:
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Section: Details of Establishment as a Contractor

The information in this section is automatically populated from the Establishment Master.
Verify the details before proceeding.

The following information is displayed:

Page | 32



Commissionerate of Labour
Labour, Skill Development & Employment Department
Government of Gujarat

Contractor Identification Number (EIN)
Registration Number

Contractor Name

Head Office Address

Corporate Office Address

Email ID

Mobile Number

Commencement Date

District

Taluka

Pincode

Type of Ownership

Risk Category

NIC Code

Number of Manpower of Establishment
Number of Manpower of Contractor
Number of Manpower on Fixed Term
Number of Inter-State Migrant Workers
Number of Motor Transport Workers
Total Manpower Count

Number of Apprentices

Details Of Establishment as a Contractor
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Section: Details of Responsible/Authorized Person

The details of the Responsible/Authorized Person are automatically populated from the
Establishment Master. Review the displayed information and ensure it is accurate before

proceeding to the next section.

Details of Responsible/Authorized Person

T TR

= aD

Section: Establishment Details & Details of Responsible/Authorized Person (Principal
Employer)
Select the Establishment Identification Number (EIN) of the Establishment or Principal

Employer. Upon selecting the EIN, the system automatically populates the remaining details.
The following information is displayed:

« Establishment Identification Number (EIN)
o Registration Number

o Registration Date

e Approval Date

« Establishment Name

e Mobile Number

o Email Address

e Risk Category

e Address
o District
e Taluka

e Pincode

o Type of Industry
o Type of Establishment

¢  Maximum Workmen Count
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e Type of Ownership
o Other Ownership Type (if applicable)
e NIC Code

o Details of the Responsible/Authorized Person

Establishment Details

Dotadls Of Responsible/Authonzed Person
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Section: Particulars of Contract Labour
Enter the following information related to the contract labour engagement:

e Commencement Date

o Completion Date

« Nature of Work

« Total Number of Contract Labour

Section: List of Documents

This section automatically displays the documents uploaded by the contractor while
completing the Establishment Master. Review the listed documents and upload any additional

documents, if required.

List of Documents
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Section: Details of Fee

The fee details are calculated automatically based on the information provided in the

application.
The following information is displayed:

e Total Number of Contract Labour — Auto-populated from the Particulars of
Contract Labour section.

o License Fee — Automatically calculated based on the total number of contract labour.

Details of Fee

g reve Ten v
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Submission

After completing all the required sections, the contractor's Authorized Person must confirm
that the information provided in the application is true and correct to the best of their knowledge

by selecting the consent declaration.

Upon confirmation, the system sends a One-Time Password (OTP) to the Authorized Person's

registered email address for verification.

After successful OTP verification, click Confirm and Pay to proceed to the online payment

process and complete the license application submission.
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Stage-6 Bank Guarantee

Step 1: Generate the Bank Guarantee

Upon successful completion of the license application, the applicant is redirected to the
Application List page. To initiate the Bank Guarantee process, locate the submitted

application and click Generate Bank Guarantee.

Refer to the screenshot below for the location of the Generate Bank Guarantee button.

Total Count: 3 Expiring Apgplication Count: 0

| Sweated Buk Gemasten Cagy

Step 2: On the Generate Bank Guarantee page, all information related to the license
application is automatically populated based on the contractor's profile and the submitted
application. The applicant is only required to complete the Details of Bank section by
providing the necessary bank-related information. After entering the required details, proceed

to generate the Bank Guarantee.
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Generate Bank Guarantes
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The Generate Bank Guarantee page is divided into the following sections:
Section 1: Details of Application
The following information is automatically populated by the system:

e Bank Guarantee Format Number — System-generated reference number.
o Date
e Name of Authority

e Area
e Zone
e District
o State

Section 2: Details of the Bank

The applicant must provide the following bank details: The page also provides a Get Your
Bank Details option, which allows the applicant to retrieve the bank's address and IFSC Code.

« Name of Bank
e Address of Bank
e IFSC Code of the Bank
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The following fields are automatically calculated by the system:

Total Amount of Bank Guarantee — Calculated based on the total number of contract
labour specified in the license application.
Validity Period of Bank Guarantee — Calculated based on the contract details

provided in the application.

Section 3: Details of Contract

The following information is automatically populated from the submitted license application:

License Application Number

Contractor Registration Number

Name and Address of Contractor

Total Number of Contract Labour

Security Deposit per Contract Labour
Registration Number of Principal Employer
Name and Address of Principal Employer

Step 3: Generate the Bank Guarantee

After verifying all the information and entering the required bank details, click Generate and

The system will generate and download the Bank Guarantee Form, which can be used for

further processing.
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After successfully generating and saving the Bank Guarantee Form, the applicant is

redirected to the Application List page.

The generated Bank Guarantee Form can be downloaded at any time by locating the

corresponding application and clicking the Download Bank Guarantee option.

Refer to the screenshot below for the location of the Download Bank Guarantee button.
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Total Count: 3 Expiring Application Count: 0

Step 4: Obtain and Submit the Bank Guarantee

After downloading the generated Bank Guarantee Form, the applicant must submit it to the
selected bank to obtain the duly signed and stamped Bank Guarantee.
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Once the bank has issued the signed and stamped Bank Guarantee, the applicant must log in to
the Shramsetu Portal and upload the finalized Bank Guarantee document against the
respective license application for further processing.

Application List

Search Menu

Yotal Count: 2 Expiring Application Count- 0
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Once the application is approved or rejected by the Approving Authority, an email will be sent

to the applicant along with the application status.

If the application is approved, the applicant can download their license certificate from the

"Application List" window, as shown below:
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Total Count: 3 Expiring Application Count. 0

End of the Document
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